	SCHOOL ON-SITE REPORT FOR

Business/Marketing Technology


	District: ________________________________ School: _____________________________________

Date of Visit: ____________________________ Reviewer: ___________________________________

 Instructor(s) Contacted: _______________________________________________________________




List examples of integration activities: 


























District used Federal Perkins Funds for program area





YES

 NO
Equipment purchased with Federal Perkins Funds is inventoried and in 

appropriate Vocational classrooms.







YES

 NO

If "NO", explain. 




























Appropriate curriculum changes have been made for program improvement:


  YES

 NO

If "NO", explain. 





























Programs of Study: _________________________________________________________________________________

_________________________________________________________________________________________________
List number of approximate program completers for previous year. 






(must have had foundation core, prerequisites, and three occupation-specific units)

Competency Testing Results:

Course:________________________
Test Results:_______________________

Course:________________________
Test Results:_______________________

Course:________________________
Test Results:_______________________

Instructor(s) have classroom management computer system with 

Internet access.










 YES

NO

There is a three-five year plan for replacement of equipment in the Business Dept.
_______YES
_______NO

Teachers belong to professional organizations.





_______YES
_______NO
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PROGRAM OF STUDY FUNDED BY PERKINS:  Does the District have 


_____YES
_____NO


Program of Study funded by Perkins or State start-up money which was closed

within the first five years?(must have permission from DWE to move)

If yes, explain:

District received state funds for new/expanded program:




_____YES
_____NO






If "YES", has appropriate equipment been purchased and curriculum changes made:




If "NO", explain:   











______














______
COMMENTS/RECOMMENDATIONS (attach additional pages, if necessary):   
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Critical Elements

EQUIPMENT: (check the list) Have minimum standards been met?


_____YES
_____NO


(Need to meet Framework, Policies and Procedures Manual, 
Curriculum Content Frameworks, page 13)









       
If no, explain:  
FACILITIES: (check program guidelines) Are facilities adequate for instructional 

_____YES
_____NO

purposes, safe and conducive for learning? 







If no, explain: 
INSTRUCTIONAL MATERIALS/STRATEGIES: (check program guidelines)

_____YES
_____NO

Does the instructor(s) have access to and properly utilize instructional materials
such as: State-approved Frameworks, appropriate software, progress charts?
(Need to meet Framework, Policies and Procedures Manual, 
Curriculum Content Frameworks, page 13)






If no, explain: 
ADVISORY COMMITTEE: (occupational specific programs only)



_____YES
_____NO


 Does the instructor(s) utilize the committee to support occupational specific program goals
 and objectives as evidenced by membership listing, minutes of meetings, follow-up 

committee recommendations?
(Policies and Procedure Manual, Advisory Committee,

 pages 10 & 11)









       
If no, explain: 
STUDENT ORGANIZATIONS: Is the CTSO active and an integral part of the classroom 
_____YES
_____NO

in which all students are afforded the opportunity to participate in a broad range
of activities as evidenced by documentation of: membership lists, chapter and other 
meeting minutes, competitive events, individual/chapter awards?
 (Policies and Procedures

Manual, Student Organizations, pages 15 & 16)

# of Members _______________                        

If no explain: 
PROGRAM OF STUDY:  Is there a Program of Study offered each year?


_____YES
_____NO

Policies and Procedures Manual, Career Focus Programs of Study,

page 11)  
If no explain:
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CORE REQUIREMENTS: Are the core requirements for each Program of Study taught
_____YES
_____NO

each year?  (Policies and Procedures Manual, Career Focus Programs of Study,

page 11, item 2)

If no, explain:

INTERNET ACCESS:  Is there classroom internet access to follow frameworks:

_____YES
_____NO

(Policies and Procedures Manual, Curriculum Content Frameworks, page 13)

If no, explain:

FOUNDATION COURSES:  Are foundation classes being taught?


_____YES
_____NO


(Policies and Procedures Manual, Foundation Courses, page 13)

If no, explain:

APPROVAL LETTER:  Is there an approval letter on file for the following:


_____YES
_____NO

(Polices and Procedures Manual, Career Focus Programs of Study, page 11, item 4)

· Substitution of CT:  Introduction course

· Concurrent courses being taught in same class period

(Concurrent Courses, page 12)

· Change of program of study

· Offering a pilot course

· Teaching a foundation course at high school level

· Teaching a non-approved course for graduation credit

If no, explain:

IN-SERVICE:  Is teaching attending required in-service for course being taught?

_____YES
_____NO

(Policies and Procedures Manual, Personnel Development, page 14)

If no, explain:

COMPETENCY TESTING:  Is district participating in competency testing?

_____YES
_____NO

(Policies and Procedures Manual, Student Competency Testing, page 15)

If no, explain:

TEACHER CERTIFICATION:  Does the teacher have a valid Arkansas license/

_____YES
_____NO

Certification? (Policies and Procedures, Teacher Licensure and Training, pages 17-24)

If no, explain:

There are no safety issues (loose electrical wires, electrical wires on floor, etc.)

_______YES
_______NO

